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BACKGROUND

Federal regulations require that costs be identified to specific progranms in
an equi table manner. One acceptable nmethod is to allocate costs based upon
calculated ratios. Ratios may be used to allocate reported costs between
grant programs, between state and federal share, or between all owabl e and non-
al | owabl e costs. For the nost part, these prograns are i ncone mai ntenance
type and are administered by counties or tribes. Ratios are devel oped from

i nformation provided to the division by county agencies, and these ratios are
used by the BFS CARS Unit to allocate reported costs anong prograns for

rei mbursenent. |In addition, these ratios nmay be used for federal reports.

I naccurate ratios or non-tinely data may result in incorrect reinbursenent to
counties or incorrect data being submtted for federal purposes.

POLI CY
Di vi sions are responsi ble for devel opi ng adequate procedures to cal cul ate and

docunent ratios used in aids contract processing or for federal reports,
i ncl udi ng:

1. Witten procedures for each programthat allocates costs by
ratios.
2. Reporting instructions for counties or other agencies required to

provi de data used to devel op rati os.

3. Docunent ati on for each spreadsheet or other data processing
application used to generate ratios, including software, file
nanes, formulas, backup requirements, etc.

4. Clear audit trail for docunenting key steps in obtaining,
generating, review ng, authorizing and distributing ratios to BFS
or other parties.

5. Procedures to be foll owed when changes to ratios are requested by
agenci es, when errors are detected by DHSS staff, or when tinely
data is not submitted to the BFS CARS Unit or BFS Project
Reporti ng.
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REFERENCE

OMB Circular A-87 "Cost Principles for State and Local CGovernnents”
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